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DQc l~p - T\f do - Hanh phuc

Thira Thien Hui, ngay)B thang 8ndm 2016

Kinh giri: ,
- Cac sa, ban, nganh dip tinh;
- UBND cac huyen, thi xa va thanh ph&BuS.

Can cu Cong van s&2064IBNV-CCVC ngay 12 thang 5 nam 2016 cua BQNQivu
vS viec thi nang ngach cong clnrc nam 2016, SaNQivu thong bao mot s&nQidung cu thS
nhusau:

1.Dai nrong d1!thi nang ng~ch til' ngach nhan vien len ngach can s1!;til' ngach
nhan vien, can s1!len nggch chuyen vien nam 2016 bao gAm:

_ Cong chirc, vien chirc dang gitr ngach nhan vien (rna s&01.005) du diSu kien
va tieu chuan du thi nang ngach len can sir va chuyen vien,

_ Cong chirc, vien chirc dang gifr ngach can su (rna s&01.004) du diSu kien va
tieu chuan dVthi nang ng~ch len chuyen vien.

2. Di~u kien va tieu chu§n dlf thi:. .
Cong chuc, vien chuc dang Icy dVthi nang ng~ch til ng~ch nhan vien len ng~ch can

sv; til ng~ch nhan vien, can sv len ng~ch chuyen vien nam 2016 phiii c6 du cac diSu ki~n,
tieu chufuJ.sau:

2.1. C6 nang lvc, trinh dQchuyen mon, nghi~p Vl;t dSdam nh~ vi tri vi~c lam tuong
(mg v6i ng~ch can sV,ng~ch chuyen vien;

2.2. UUQ'ccO'quan su d\lng cong chuc, vien chuc danh gia, phan lo~i a muc dQ
hoan thanh tat nhi~m V\1. tra len trong thai gian 03 nam lien t\lc tinh den thai h~n cu&i
cling nQph6 sa dang ky dV thi nang ng~ch, c6 phAmch~t chinh tri, phAm ch~t d~o duc
tat; khong trong thai gian bi thi hanh kY lu~t ho~c trong thai gian dang bi cO'quan c6
thAmquySn xem xet xu ly ky lu~t; '.

2.3. VSthm gian gifrng~ch (tinh dSnthm h~ cu&icling nQph6 sa dang kY dVthi):
. _ Cong chuc, vien chuc dVthi nang ng~ch chuyen vien phiii c6 thai gian giUng~ch

can sv t&ithiSu la 03 nam (36 thang). Truang hQ'Pdang gifr ng~ch nhan vien thi thm gian
gifrng~chnhan vien t&ithiSu la 05 nam (60 thang);

_Cong chuc, vien chuc dVthi nang ng~ch can sv phiii c6 thm gian gifr ng~ch nhan
vien t&ithiSula 03 nam (36 thang).

2.4. VS trinh dQdao t~o, b6i duang
_U&ivai cong chuc, vien chuc dVthi nang ng~ch len chuyen vien



+ Co bang t6t nghiep dai hoc tro len voi chuyen nganh dao tao phu hop voi
nganh, lInh vue cong tac;

+ Co chirng chi b6i duong nghiep vu quan ly nha nuoc ngach chuyen vien;
+ Co chirng chi ngoai ngtr voi trinh d9 tuong dirong b~c 2 khung nang hrc

ngoai ngtr Vi~t Nam thea quy dinh tai Thong tir s6 01/2014/TT-BGDUT ngay
24/01/2014 cua B9 Giao due va Dao tao ban hanh khung nang lire ngoai ngtr 6 bac
dung cho Vi~t Nam hoac co chirng chi tieng dan t9c d6i voi nhirng vi tri viec lam yeu
d.u sir dung tieng dan t9c;

+ Co chirng chi tin hoc voi trinh d9 dat chuan ky nang sir dung cong nghe
thong tin co ban thea quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 1113/2014
cua B9 Thong tin va Truyen thong quy dinh Chuan ky nang sir dung cong nghe
thong tin.

- U6i voi cong chuc, vien chuc d\]'thi nang ng:;tchlen can S\I
+ Co b~ng t6t nghi~p trung c~p, cao d~ng tr6 len v6i chuyen nganh dao t:;tophu

hQ'Pv6i yeu c~u vi tri vi~c lam;
+ Co chung chi ngo:;ti ngu v6i trinh de)wang duang b~c 1 khung nang l\]'c

ngo:;ti ngu Vi~t Nam thea quy dinh t:;ti Thong tu s6 0112014/TT-BGDUT ngay
24/0112014 cua Be)Giao d\lCva Uao t:;toban hanh khung nang l\]'c ngo:;tingu 6 b~c
dung cho Vi~t Nam;

+ Co chung chi tin hQc v6i trinh de) d:;ttchuftn ky nang sir d\lng cong ngh~
thong tin cO'ban thea quy dinh t:;tiThong tu s6 03/2014/TT-BTTTT ngay 1113/2014
cua Be) Thong tin va TruySn thong quy dinh Chuftn ky nang sir d\lng cong ngh~
thong tin.

TruOng hQ'pcong chuc, vien chuc khong co chung chi ngo:;tingu, tin hQc van
phong thi phai co cam k~t sir d\lng duqc ngo:;tingu, tin hQc van phong, duqc nguO'i
dUng d~u cO'quan sir d\lng nh~n xet b~ng van ban.

3. HB sO" dang ky dt,r thi '
a) TO'trinh cua cac sO',ban, nganh, c~p tinh; Uy ban nhan dan c~p huy~n v€

vi~c cir cong chuc, vien chuc d\Tthi nang ng~ch;
b) Danh sach thi sinh dang ky dV thi nang ng:;tchlen can S\I va chuyen vien

thea nguyen t~c c:;tnhtranh nam 2016 (bidu rndu kern thea);
c) H6 sa cua thi sinh duQ'ccir di d\I tlii (m6i thi sinh 01 be»),bao g6m:
_Ban sa y~u ly lich (theo m~u 2c-BNV/2008 ban hanh kern thea Quy~t dinh s6

02/2008/QU-BNV ngay 06/10/2008 cua Be)truemg Be)Ne)iV\l vS vi~c ban hanh m~u
biSu qUIDly h6 sa can be), cong chuc), co xac nh~ cua cO'quan sir d\lng cong chuc,
vien chuc;

_Ban nh~ xet, danh gia CllanguOidUngd~ucO'quan sir d\lllgcong chuc, vien chuc.
_ Ban sao quy~t dinh luang dang huemg va cac van bfug, chung chi thea yeu

d.u cua ng:;tchdang ky d\]'thi duqc cO'quan co thftm quy€n chung th\Ic.
_Gi~y chung nh~n suc khoe do cO'quan y t~ co thftm quy€n c~p con gia tri sir

d\lllg ho~c co ban cam k~t du suc khoe tham d\I ky thi nang ng:;tch;
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4. V~ nQi dung, hinh thirc va thoi gian thi:
4.1 D6i voi thi nang ngach len can S\I:
a)Mon kien thirc chung:
- Hinh tlnrc thi: Thi vi~t;
- NQi dung thi: KiSm tra kien thirc, nang lire hieu bi~t cua cong chirc, vien clnrc

du thi v~ h~ thong chinh tri, t6 chirc bQmay Nha mroc; cac van d~ v~ quan ly hanh
chinh nha mroc; chu tnrong, duong 16i cua Dang, phap lu~t cua Nha nuoc v~ nganh,
Iinh vue phu hQ'Pvoi tieu chuan cua ngach dir thi;

- Thai gian thi: 90 phut,
b) Mon chuyen men, nghiep vu:
- Hinh thirc thi: Thi tr~c nghiem;
- N9i dung thi: Theo yeu cfiu vS chuyen mon, nghiep vu cua ngach du thi;
- Thai gian thi: 30 phut,
c) Mon ngoai ngtt:
- Hinh thirc thi: Thi vi~t;
- NQi dung thi: KiSm tra v~ cac ky nang doc hieu, thi m9t trong nam thir tieng

Anh, Phap, Nga, Dire, Trung Quoc (1 trinh d9 tuong duong b~c 1 khung nang l\Ic
ngo<i\ingu Vi~t Nam thea quy dinh t<i\iThong tu s6 01/2014/TT-BGDDT;

- Thai gian thi: 60 phut.
d) Mon tin hQcvan phong:
- Hinh thuc thi: Thi tr~c nghi~m;
- NQi dung thi: KiSm tra hiSu bi~t v~ h~ di~u hanh Windows, sir d\lng cac Ung

d\lng cua Microsoft Office, sir d\lng Internet thea Thong tu s6 03/2014/TT-BTTTT;
- Thai gian thi: 30 phUt.
4.2 D6i v6i thi nang ng<i\chlen chuyenvien:
a)Mon ki~nthuc chung:
- Hinh thuc thi: Thi vi~t;
- NQi dung thi: KiSm tra ki~n thuc, nang l\Ic hiSu bi~t cua cong chuc, vien chuc

dg thi v~ h~ th6ng chinh tri, t6 chuc bQmay Nha nu6c; cac van d~ v~ quan ly hanh
chinh nha nu6c; chu truong, duang 16i cua Dang, phap lu~t cua Nha nu6c v~ nganh,
linh V\fC phu hQ'Pv6i tieu chu§.ncua ng<i\chd\I thi;

- Thai gian thi: 120 phUt.
b) Mon chuyen mon, nghi~p V\l:
- Hinh thuc thi: Thi tr~c nghi~m;
- NQidung thi: Theo yeu cfiu v~ chuyen mon, nghi~p V\l cua ng<i\chd\I thi;
- Thai gian th.,~O phut.
c) ~on n~o<ilh'~.I" "
- Hinh thuc the Thl v~t;
- NQi dung thi: KiSm tra vS cac ky nang dQchiSu, thi m9t trong nam thu ti~ng

Anh, Phap, Nga, Duc, Trung Qu6c (1 trinh dQ tuong duong b~c 2 khung nang l\Ic
ngo<i\ingu Vi~t Nam thea quy dinh t<i\iThong tu s6 o112014/TT-BGDDT;

- Thai gian thi: 60 phUt.
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d) Mon tin h9Cvan phong:
- Hinh tlnrc thi: Thi tr~c nghiem;
- Noi dung thi: Ki~m tra hieu biet vS h~ diSu hanh Windows, su dung cac trng

dung cua Microsoft Office, su dung Internet thee Thong tu s6 03/2014/TT-BTTTT;
- Thai gian thi: 30 phut,
5. Di~u kien mi~n mot s6 mdn thi:. .
Cong chirc, vien clnrc tinh den thai han cuoi cling nop h6 sa dang ky dir thi

nang ngach duoc miSn mot s6 men thi khi co mot trong cac diSu kien sau:
5.1. MiSn thi men ngoai ngtt khi co mot trong cac dieu kien sau:
- Co tu6i doi illdu 55 tu6i tro len d6i voi nam va illdu 50 tu6i tro len d6i voi nft;
- Dang lam viec o' vung dan t<)cthieu s6; co chimg chi dao tao tieng dan t<)c

thieu s6 do co sa dao tao co tham quyen cfip;
- La nguoi dan t<)cthieu s6 dang lam viec a vung dan t<)cthieu s6;
- Co b~ng t6t nghi~p d~i h9C thu hai la b~ng ngo~i ngu cling trinh d<)dao t~o

ho?c a trinh d<)dao t~o cao han so v6i trinh d<)dao t~o chuyen mon, nghi~p V\l quy
dinh trong tieu chuAnnghi~p V\lcua ng~ch dlJ thi;

- Co chung chi ngo~i ngu tuO'ngduO'ngcfip d<)B1 khung Chau Au tra len thea
quy dinh t~i Ph\ll\lc III ban hanh kern thee Thong tu s6 OS/2012/TT-BGDBT ngay
15/02/2012 cua B<)Giao d\lCva Bao t~o vS vi~c sua d6i, b6 sung m<)ts6 diSu cua Quy
che dao t~o trinh d<)tien S1ban hanh kern thee Thong tu s6 10/2009/TT-BGDBT ngay
07/5/2009 cua B<)Giao d\lCva Bao t~o con trong thai h~n 02 nam, do cac cO'sa dao
t~o ngo~i ngu co uy tin trong nu6c, cae trung tam khaO thi ngo~i ngu qu6c te cfip
chung chi (duQ'c B(>Ohio d¥c va £Jao tC;1O cong nh(m);

5.2. MiSn thi mon tin h9C d6i v6i cong chuc da t6t nghi~p tu trung cfip ehuyen
nganh cong ngh~ thong tin tra len.

Nh~n duQ'c Cong van nay, dS nghi cac dan vi tri~n khai vi~c xet ch9n cong
chuc, vien chuc du diSu ki~n cu di dlJ thi,va gui danh sach (co bidu rndu kern theo), h6
sa dang ky dlJ thi vS Sa N<)iV\lch~m nhfit den ngay 151912016 d~ t6ng hgp trinh Uy
ban nhan dan tinh xet duy~t va t6 chuc ky thi; qua thai h~n nay, dan vi nao khong
dang ky, xem nhu khong co nhu cllu dv thi nang ng~ch len can s\! va chuyen vien
nam 2016./.~

NO'inh~n:
- Nhu tren;
- UBND tinh (b/c);
- Luu: VT, CCVC; C_50.

KT.GIAMDOC
PHO GIAM DOC PHV TRA. H
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DON VI . CONG HOA xA HOI cnu NGHiA VIET NAM. . .
DQc l~p - Tl}' do - H~nh phuc

DANH sxcn CONG CHUC, V[EN CHUC DANG ICY DV THI NANG NG~CH
TU NG~CH NHAN VIEN, CAN SV LEN NG~CH CHUYEN VIEN NAM 2016
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BON VJ . CQNG HOA xA HQI cnu NGHiA VI~T NAM
BQcl~p - T....do - H~nh phuc

DANH SACH CONG CHUC, VrEN CWC DANGKY Dlf THI NANGNG~CH
TUNG~CH NHANVIEN LEN cAN str NAM 2016
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