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B<)TUPHA.P CONG HOA xA HOI CHU NGHiA VIET NAM. . .
Dqc l~p - Tt}'do ,~Hanh phiic

S6: 20/2015/TT-BTP Ha N(>i,ngay 29 thang 12 nam 2015

THONGTU
Quy ctinh chi ti~t va hmrng din thi hanh mQts8 cti~u

ciia Ngh] djnh s8 23/20151ND-CP ngay 16 thang 02 nam 2015 cua Chinh
phii v~ cip ban sao tir sAg8c, cluing thgc ban sao tir ban chinh, clnmg thuc

chii' ky va clnrng thuc hQ'pctang, giao djch

Can cu Nghi dinn s6 22120131ND-CPngay 13 thdng 3 nam 2013 cua
Chinhphu quy dinh chuc nang, nhiem v¥, quyen han 'va co cdu t6 chuc cua B(>
Tu phap;

Can cu Nghi dinh s6 23120151ND-CPngay 16 thang 02 ndm 2015 cua
Chinhphu v~ cdp ban sao tit s6 g6c, chung thuc ban sao tic ban chinh, chimg
thuc chit kY va chung thuc h9P ii6ng, giao dich;

Theo ii~nghi cua C¥c truimg C¥cH(>tich, qu6c tjch, chUngth~rc,
B(>truimg B(>Tu phap ban hanh Thong tu quy ainh chi nit va huimg ddn

thi hanh m(>ts6 iii~u cua Nghi iiinh s6 23120151ND-CPngay 16 thang 02 nam
2015 cua Chinhphil v~ cdp bim sao tics6 g6c, chUngthl!c bim sao ticbim chinh,
chUngthl!c chfr kY va ch{mg th¥c h9'Pii6ng, giao dich:

Di~u 1. Ph~m vi cti~uchinh
Thong tu mly quy dinh chi ti8t va hu6ng dfin thi hanh rnQt s6 diSu vS

chUng th\fc bi'm sao·tu bim chinh; chUng th\fc chii' ky; phe duy~t danh sach cQng
tac vien dich thu~t; chUng th\fc hQ'Pd6ng, giao dich va thdrn quYSn chUng th\fc
t~i cac huy~n dao.

Di~u 2. Giai quy~t yeu c§u chung th,!c
1. D6i v&i nhUng vi~c chUng th\fc ti8p nh?n sau 15 gia rna ca quan th\Tc

hi~n chUng th\Tc khong th@giai quy8t va tra k8t qua ngay trong ngay ho~c phai
keo dai thai h~n giai quy8t thea quy dinh t~i cac Disu 21, 33 va 37 cua Nghi
dinh s6 23/2015IND-CP ngay 16 thang 02 narn 2015' eua Chinh phu vS c~p ban
sao ill sA g6c, chUng th\Tc ban sao tu ban chinh, chUng th\Tc chii' ky va chung
th\Tc hQ'Pd6ng, giao dich .(sau day gQi la Nghi dinh s6 23/20 15IND-CP), thi
nguai ti8p nh?n h6 sa ph~tico phiSu httn ghi r5 thai gian (gia, ngay) tra kSt qua
cho nguai yeu cau chUng th\Tc.



2. Khi tiep nhan, giai quyet yeu cau chimg thuc, nguoi tiep nhan h6 SO' va
nguoi thuc hien chirng thirc khong duoc d?t them thu tuc, khong duoc gay phien
ha, yeu c~u nop them gi~y to trai quy dinh cua Nghi dinh s6 23/2015/ND-CP va
Thong tu nay.

Di~u 3. Sir dung miu Urichirng

1. Trong tnrong h<JPnhieu ngiroi cling khai nhan di san, tir ch6i nhan di
san, nguoi thirc hien chirng thuc sir dung mfiu loi chirng chtrng thuc van ban
khai nhan di san, van ban til ch6i nhan di san diroc ban hanh kern thea Nghi dinh
s623/2015/ND-CP.,

2. Ban hanh kern thea Thong ur nay mfiu loi clurng clnrng thuc chtr ky tai
b(>phan tiSp nhan va tra kSt qua thea CO' chS mot cira, mot cira lien thong duoc
quy dinh tai khoan 3 Di~u 24 cua Nghi dinh s6 23/2015/ND-CP.

Di~u 4. S8 chung tht}.·cban sao tir bim chinh

S6 chUng thlJc thea quy dinh t?i khoim 3 Di~u 20 cua Nghi dinh s6
23/20 1S/Nf)-CP la s6 chUng thvc thea tUng lo?i gi~y ta duQ'cchUng thvc, khfmg
l~y s6 chUng thvc theo luqt ngwJi dSn yeu c~u chUng thVc. Vi dv: ong A dSn Uy
ban nhan dan xfl H yeu c~u chUng thvc ban sao til ban chinh 03 lo?i gi~y ta: 02
ban sao chUng minh nhan dan mang ten ong NguySn Van A, 03 ban sao chUng
minh nhan dan mang ten ba NguySn Thi B va 01 ban sao s6 h(>kh~u cua h(>gia
dinh ong NguySn Van A. Khi l~y s6, 02 ban sao chUng minh nhan dan mang ten
ong NguySn Van A duQ'c ghi 01 s6; 03 ban sao chUng minh nhan dan mang ten
ba Nguyan Thi B!duQ'c ghi 01 s6; 01 ban sao s6 h(>kh~u cua h(>ong NguySn
Van A duQ'cghi 01 86.

Di~u 5. Luu trfr gifty tir, van ban khi chung th1}'cchfr ky, chung th\fc
ch fr ky nguO'i dich

1. Khi luu gi~y ta, van ban a[ ch{mg th\fC d6i v6i vl~c chUng thvc chfr ky,
chung th\Ic chu kY nguai dich thea quy dinh t?i khoan 2 Di~u 14 cua Nghi dinh
s6 23/201S/Nf)-CP, CO' quan, t6 chuc th\Ic hi~n chUng th\Ic co tnich nhi~m luu
01 (m(>t)ban gi~y to, van ban dfl chUng th\Ic ho~c luuOl (m(>t)ban chvP gi~y ta,
van ban do.

2. Van ban quy dinh t?i khoan 1 Di~u nay, do cO'quan, t6 chuc th\Ic hi~n
chUng th\Ic tiSn h~mhchVP l?i til gi~y ta, van ban dfl chUng thvc. TruOng hqp cO'
quan, t6 chuc thvc hi~n chUng thvc khong co phuong ti~n dS chVP thi van ban
luu trfr do nguai y,§uc~u chUng thvc cung c~p.

Di~u 6. V~ yeu ciu hQ'p phap hoa Hinh S1}'d8i vo; m{}ts8 gifty tir do cO'
quan co th~m quy~n clla nmyc ngoai c~p
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Gi~y to tuy than do co quan, t6 chirc co thfirn quyen cua nuoc ngoai c~p
cho ca nhan nhu: hQchieu, the din cuoc hoac cac gi~y to' khac nhu the thuong tru,
the cir tni, gifty phep lai xe, bang t6t nghiep, chirng chi va bang diem kern thea
b&ngt6t nghiep, chimg chi thi khong phai hop phap hoa lanh su khi chirng thuc
ban sao tir ban chinh, Truong hop yeu c§.uchirng thuc chit ky nguoi dich tren ban
dich cac gifty to nay thi cling khong phai hop phap hoa lanh sir.

f)i~u 7. Ban sao, chup tir ban chinh

Ban sao, chup tir ban chinh dS thirc hien chirng tlnrc phai co d§.y du cac
trang da ghi thong tin cua ban chinh, Vi du: khi yeu c§.u chirng thuc ban sao ill
ban chinh s6 hQ khAu thi phai chup d§.y du trang bia va cac trang cua s6 dff ghi
thong tin lien quan d~n cac thanh vien co ten trong s6 h~)khfiu.

f)i~u 8. Chung th1}'cchii' ky trong gi§y tit, van ban bing ti~ng nU'o'c
ngoai

Khi chUng thvc chfr ky trong gifty to, van ban b&ngtiSng nuac ngoai, nSu
nguoi thvc hi~n chUng thvc khong hiSu ra nQi dung cua gifty to, van ban thi co
quySn yeu cau nguoi yeu cau chUng thvc nQp kern thea ban dich ra ti~ng Vi~t
nQi dung cua gifty to, van ban do. Ban dich gifty to, van ban khong phai cong
chUng ho~c chUng thvc chfr kY nguoi dich; nguoi yeu cau chUng thvc phai chiu
trach nhi~rn vS nQi dung cua ban dich.

f)i~u 9. Tieu chu§n, (fi~u ki~n ngU'm djch va ngon ngii' ph8 bi~n

1. Theo quy dinh t~i khoan 2 DiSu 27 cua Nghi dinh s6 23/2015/ND-CP,
nguoi dich phai co b&ng cu nhan ngo~i ngfr tra len vS thu ti~ng nuac ngoai c§.n
dich ho~c co b&ng t6t nghi~p d~i hQc tra len d6i vai chuyen nganh khac duQ'c
hQc b&ng thu tiSng nuac ngoai can dich. Vi d\l: ang Nguy@nVan A t6t nghi~p
th~c sy lu~t qu6c t~ t~i Trung Qu6c, chuang trinh hQc b&ng ti~ng Trung thi ong
A du tieu chuAn dS duQ'c dich tiSng Trung Qu6c; ong Nguy@nVan B t6t nghi~p
cu nhan kinh tS"t~i Nh~t Ban nhung chuang trinh hQc b&ng ti~ng Anh thi ong B
chi du tieu chuAn dS dich tiSng Anh (khong duQ'cdich tiSng Nh~t Ban).

2. Ngon ngfr ph6 bi~n duQ'c hiSu 180ngon ngfr duQ'c thS hi~n tren nhiSu
gifty to, van ban duQ'c su d\mg t~i Vi~t Narn va nhiSu nguoi Vi~t Narn co thS
dich ngon ngfr nay ra ti~ng Vi~t ho~c nguQ'c l~i. Vi d\l: tiSng Anh, ti~ng Phap,
tiSng Duc, tiSng Nga, tiSng Trung Qu6c, ti~ng Nh~t Ban, tiSng Han Qu6c, ti~ng
Tay Ban Nha. NhUng ngon ngfr khong ph6 biSn 180lo~i ngon ngfr it duQ'cthS hi~n
tren gifty to, van ban su d\lng t~i Vi~t Narn va co it nguoi co thS dich duQ'cngon
ngfr nay ra ti~ng Vi~t ho~c nguQ'c l~i. Vi d\l: ti~ng A R~p, tiSng An DQ, tiSng
MongC6 ...
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Di~u 10. Chung thuc chfr ky nguoi djch khong phai cQng tac vien djch
thu~t ciia Phong TU' phap

1. D6i voi ngiroi dich ngon ngfr khong ph6 bi@nrna nguoi dich khong co
bang cu nhan ngoai ngtr, bang t6t nghiep dai hoc thea quy dinh tai khoan 2 DiBu
27 cua Nghi dinh s6 23/2015/ND-CP thi khi yeu c~u chirng thuc chfr ky ngiroi
dich, nguoi dich phai nQp ban cam k@tvB viec thong thao loai ngon ngfr khong
ph6 bien do va chiu trach nhiem vBnQi dung ban dich,

2. Phong Tu phap chi chirng thuc chir ky ngiroi dich khong phai la cong
tac vien cua Phong Tu phap khi nguoi do tv dich giAy to, van ban phuc vu muc
dich ca nhan cua hQ. TruOng hqp dich giAy to, van ban cho nguoi khac, kS ca
nguoi than thich trong gia dinh, b~n be, d6ng nghi~p ho~c dich co thu lao thea
thoa thu~n vai ea nhan, t6 chlfc thi phai do nguoi dich la cQng Ule vien eua
Phong Tu phap th~,l'chi~n.

Di~u 11. Pbe duy~t danh sach cQng tac vien djch thu~t
1. Trong truOng hqp nguoi dich dang ky lam cQng UlC vien dich thu~t

ngon ngu khong ph6 bi@nrna khong co cac giAyto quy dinh t~ikhoan 2 Di@u27
cua Nghi dinh s6 23/2015/Nf)-CP thi nQP giAyto khac thay th@(n@uco) va ban
cam k@tv@vi~c thong th~o ngon ngfr khong ph6 biSn do.

2. Phong Tu phap l~p danh sach d@nghi phe duy~t cQng tac vien dich
thu~t, co trich ngang cua tirng nguoi co ten trong danh sach, g6m cac thong tin
vB: h<;>ten; ngay, thang, nam, sinh; nO'isinh; s6 giAyto tuy than nhu ChUng minh
nhan dan, The din,cuac cong dan ho~c HQchi@u;nO'icu tru; giAyto chUng minh
trinh dQngon ngtr ho~c cam k@tthong th~o ngon ngfr khong ph6 biSn.

3. Sau khi rh~ duQ'cdBnghi cua Phong Tu phap, trong thoi h~ 05 (nam)
ngay lam vi~c, Sa Tu phap ki@mtra danh sach cQng tac vien dich thu~t do Phong
Tu phap trinh. NSu nhfrng nguoi duQ'c d@nghi co du tieu chuftn, diBu ki~n thea
quy dinh t~i DiBu 27 cua Nghi dinh sO 23/2Q15lND-CP thi co van ban phe duy?t
danh sach cQng tac vien dich thu~t cua Phong Tu phap; n@unguoi nao khong du
tieu chuftn, di@uki$n thi Sa Tu phap co van ban tiTch6i giri Phong Tu phap, trong
do neu ro ly do.

Di~u 12. NgU'oophien djch va ngU'oolam chung trong chung th\fc

1. Trong truOng hqp nguoi yeu c~u chUng thvc khong thong th~o tiSng
Vi~t thi phai co nguoi phien dich. Nguoi phien dich phai la nguoi co nang Ivc
hanh vi dan sv d~y du thea quy dinh cua phap lu~t, thong th~o ti@ngVi~t va
ngon ngfr rna nguoi yeu c~u chUng thvc sir d\lng. Nguoi phien dich do nguoi
yeu c~u chung thvc moi ho~c do cO'quan thvc hi~n chUng thvc chi dinh. Thu lao
phien dich do ng\1oi yeu c~u chUng thvc tra.
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2. Ngiroi lam chirng thea quy dinh tai khoan 3 DiSu 36 cua Nghi dinh s6
23/20 15/ND-CP do nguoi yeu c~u chirng thirc b6 tri. Truong hop nguoi yeu c~u
chirng thuc khong b6 tri diroc thi dS nghi co quan thuc hien clnrng thuc chi dinh
nguoi lam chirng. Ngiroi lam clnrng phai xuAt trinh giAy to' tuy than con gia tri
str dung d@nguoi thuc hien chirng thuc kiem tra va ky vao tirng trang cua hop
d6ng.

Di~u 13. Thii tuc chirng thl}'c vi~c sua d6i, b6 sung, hiiy bo hqp dang,
giao djch

1. Khi yeu cAu sua d6i, b6 sung, huy be) hop dBng, giao dich thea quy
dinh tai DiSu 38 cua Nghi dinh s6 23/20 15/ND-CP thi ngiroi yeu c§.uclnrng thuc
phai xu§.t trinh giay to tuy than con gia tri sir dung d@nguoi thvc hi~n chUng
thvc ki@mtra va nQp 01 (mQt) bQh6 sa g6m cac giay to sau day:

a) Hgp d6ng, giao dich da duQ'cchUng thvc;

b) DV thao hgp d6ng, giao djch sua d6i, b6 sung, huy be) hgp d6ng, giao
dich da duQ'cchUng thvc.

2. Trong truang hgp nQi dung sua d6i, b6 sung .c6lien quan dSn tai san thi
nguoi yeu c§.u chUng thvc phai nQP ban sao kern· ban chinh d@d6i chiSu giay
chUng nh?n quySn sa hfru, quySn su d\lng ho~c ban sao giay to' thay thS duQ'c
phap Iu?t quy dinh d6i vai tai san rna phap Iu?t quy dinh phai dang kY quYSn sa
hfru, quySn su d\lng; tm truang hgp nguoi l?p di chuc dang bi cai chSt de dQa
dSn tinh m<;lng.

3. Thu t\lc chUng thvc vi~c sua d6i, b6 sung, huy be)hgp dBng, giao dich
duQ'cthvc hi~n thea quy dinh t<;licac khoan 2, 3, 4 va khoan 5 DiSu 36 cua Nghi
dinh s6 23/2015/ND-CP.

Di~u 14. Th~m quy~n chung thl}'c t~i cac huy~n dao

D6i vai cac huy~n dao khong co dan vi hanh chinh cap xa, Phong Tu
phap thgc hi~n chUng thgc thea quy dinh t<;likhoan 1 Dieu 5 va khoan 2 DiSu 5
cua Nghi dinh s6 23/20 15/ND-CP.

Di~u 15. Hi~u ll}'cthi hanh

1. Thong tu nay co hi~u h,rck@tu ngay 15 thang 02 nam 2016.

2. Thong tu nay thay thS Thong tu s6 03/2008/TT-BTP ngay 25 thang
8 narn 2008 cua BQ Tu phap huang dan thi hanh m(>t s6 diSu cua Nghi dinh
s6 79/2007/ND-CP ngay 18 thang 5 narn 2007 cua Chinh phu vS cap ban sao
tu s6 g6c, chung thgc ban sao tu ban chinh, chung thgc chfr ky; Thong tu s6
03/2001/TP-CC ngay 14 thang 3 nam 2001 cua BQ Tu phap huang dan thi
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hanh Nghi dinh s6 7512000IND-CP ngay 08 thang 12 nam 2000 cua Chinh phu
v@cong chirng, cmrng thuc; DiSu2 Thong tu s6 19/20111TT-BTPngay 31 thang
10nam 2011 sua d6i, b6 sung mot s6 quy dinh v@thu tuc hanh chinh cua Thong
tu s6 OS/2008/TT-BTP ngay 23 thang 9 nam 2008, Thong tu s6 03/2008/TT­
BTP ngay 25 thang 8 nam 2008 va Thong tu s6 0112010/TT-BTPngay 09 thang
02 nam 2010 cua B9 Tu phap.l.l((),-

Nai nhp.n:
- Thu tu6ng Chinh phu (de bao cao);
- Ph6 TTg Chinh phu Nguy~n Xuan Phuc (d~ bao cao);
- Dy ban phap luat cua Quoc HQi;
- Uy ban tir phap cua Quoc HQi;
- Toa an nhan dan t&i cao;
- Vien kiem sat nhan dan t&i cao;
- Van phong Chinh phu;
- Cac BQ, co quan ngang BQ;
- Dy ban nhan dan cac tinh, thanh ph&true thuQcTnmg Ifong;
- Sa Tu phap cac tinh, thfmh ph& true thuQc Trung Ifong;
- BQTu phap: BQtruOng, cac Thu truemg, cac don vi thuQcBQ;
- Cong bao; Website (hinh phu;
- C6ng thong tin di~n tU BQTu phap;
- Luu: VT, C\lC HTQTCT.

: i ~
,
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PHVLVC
MAuLCU CHUNG

(Ban hanh kem theo Thong ttr s6 20/TT-BTP ngay29 thang 12 ndm 2015
cua B(JTu phdp quy dinh chi tidt va huang ddn thi hanh mot s6 aiJu cua Nghi
dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phil vJ cap ban
sao tir sa g6c, chtmg thuc ban sao tir ban chinh, chung thuc chi( kY va chung

thuc h9P a6ng, giao dich)

Lrri cluing clnrng thuc chii' Icy t~i bQph~n ti~p nh~n va tra k~t qua
theo co ch~ mQt cira, mQtcira lien thong theo quy djnh t~i khoan 3 Di~u 24
cua Ngh] djnh s8 23/20151ND-CP

T~i(1) · ··········· , gio phut.
Toi (2) , la (3) .

ChUngthvc

Ong/ba Oi§.y to' tuy than (4) s6 , cam doan da hieu, tv
chiu trach nhiem v8 nQi dung cua gi§.yto', van ban va da ky vao gi§.y to', van ban
tnrcc m~t ong/ba la cong chuc ti@pnh~n h6 sa.

S6 chUng thvc quySn s6 (5) - SCT/CK, DC

Ngay thang nam .

NguO'i thvc hi~n chUngthl,lc ky, ghi rOh(j ten va d6ngd§.u(6)

Chll thich

- (1) Ohi ro dia diSm thvc hi~n chUng thl,lc (vi d"l;l:UBND xa A, huy~n B);
chi cAnghi giO',phut trong truang hgp chUng thvc ngoai tf\! sa.

- (2) Ohi ro hQva ten CllanguO'ithvc hi~n chUng thvc.
- (3) Ohi ro chuc danh CllanguO'i thvc hi~n chtmg thvc, kern thea ten Co'

quan thvc hi~n chUng thl,lc (vi d\l: Chli tich Uy ban nhan dan xa A, huy~n B, tinh
C, TruOng phong Tu phap huy~n A, tinh B).

- (4) Ohi ro lo~i gi§.ytala ChUng minh nhan dan/The can cucrc cong dfml
H9 chi@u.

- (5) Ohi s6 quySn, nam thl,lc hi~n chUng thvc va ky hi~u s6 chUng thvc,
vi d\l: quySn s6 01l2015-SCTIBS. NSu m9t nam dung nhiSu s6 thi ghi s6 thu tv
lien ti@p(vi d\l: quySn s6 02/2015-SCTIBS); truang hgp s6 sir d\lng cho nhiSu



nam thi ghi s6 tlur tv theo tirng nam (vi du: quyen s6 0112015 + 0112016 -
SCT/BS).

- (6) NSu thuc hien tai Phong Tu phap thi Truong phong/Pho tnrong
phong ky, dong dfiu Phong Tu phap; nSu thuc hien tai Uy ban nhan dan cfip xa
thi Chu tich/Pho chu tich Uy ban nhan dan ky, dong dfiu Uy ban nhan dan cfip
xa.


